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APPEAL for READMISSION/EXTENSION of MRR in the UNIVERSITY

1st Semester, 20 _____ - 20 _____ / 2nd Semester, 20 _____ - 20 _____ / Midyear, 20_____ - 20 _____


NOTE: STUDENTS ARE NOT ALLOWED TO FILL-UP THIS PORTION, SUBMIT THIS FORM TO ADMIN OFFICE at RM.204, ENGINEERING
(To be filled in by the College SRE) 

	First Enrolment 

in UP
 (Specify the College, Year & Semester)
	First enrolment

in current College
	First enrolment
	Last enrolment
	Duration of LOA
	Duration of AWOL
	Deficiencies 

(for MRR)

	
	
	In current program
	
	
	

	
	
	
	
	
	
	


The above-specified student is ineligible to enrol due to:
	___
	non-compliance with the condition/s set by the Department/College the previous semester1
	

	
	Condition/s not met ____________________________________________________________________________________________
          _______________________________________________________________________________
	

	___
	Dismissed status2
	

	
	Reason ________________________________________________________________________
	

	___
	Permanent Disqualification3
	

	___
	AWOL (Absence Without Leave for more than one term)
	

	___
	MRR4
	

	___
	Others: Reason____________________________________________________________________________
 
	


The student is requesting for readmission effective ________________________________________
                                 extension of residence/non-major student until ______________________________

Attached documents:

___ Letter of appeal   ___ TCG/Grades from CRS (for Readmission)  ____Program of study (for MRR extension) 
___Others (Please specify) _________________________________________________________________________

Printed Name and Signature of the College SRE: ______________________________            Date: __________________
NOTES (based on the academic information contained in the UPD General Catalogue 2004-2010)

*This form should not be used by students returning from LOA

1Student is in good academic standing

2Students who, at the end of the semester, obtain final grades below “3” in at least 76% of the total number of academic units in which they receive final grades

3Students who, at the end of the semester, obtain final grades below “3” in 100% of the academic units in which they are given final grades

4 The Maximum Residence Rule states that a student must finish the requirements of a course of any College within a period of actual residence equivalent to 1 ½ times the normal length of the course concerned.
	NAME: 
Student Number:

Degree Program:


	Recommendation

	DEPARTMENT/INSTITUTE

   Signature: ____________________________

                                    Program Adviser

   Date:

----------------------------------------------------------------

   Signature: ____________________________

                  Department Chairman/Institute Director

      Date:
	_____ Approval            _____  Recommended as Non-Major                                                      

_____ Disapproval

----------------------------------------------------------------------------------

_____ Approval             _____ Recommended as Non-Major                                                  
_____ Disapproval

	

	TO STUDENT:
Please be informed that you have been readmitted under probation subject to all of the following conditions:

1.  no leave of absence                                                                    Additional:
2.  no unofficial dropping                                                                 (   )  must pass ____ units this semester/midyear
3.  must pass at least 12 units this semester or                           (   )  must pass all subjects enrolled this sem./midyear

     must pass 6 units this midyear                                                   (   )  must take & pass ____________________________
                                                                             (   )  must comply with the department retention rule
                                                                                                           (   )  others: ____________________________________
Note: Get a copy of the contract. Conditions not applicable to you must be reported to the Department Chair and College Secretary up to two (2) weeks after late registration. A copy of the revised contract must be given to Admin Office. Un authorized revision or failure to report any revision of the contract before the aforementioned deadline can lead to automatic in-eligibility to enrol in the next registration.


	

	OFFICE OF THE COLLEGE SECRETARY
 Signature: DR. ELIGIA D. CLEMENTE
                    College Secretary

   Date:

________________________________________
OFFICE OF THE ASSOCIATE DEAN FOR STUDENT AFFAIRS 

For Non-Major Permanently Disqualified
Signature: DR. JUVY A. BALBARONA
                     Associate Dean for Student Affairs

  Date:
	_____ Approval

_____Disapproval
  _____ Recommended     as Non-Major
__________________
_____ Approval

  _____ Disapproval
  _____  Recommended            as Non-Major
	 REMARKS:_______________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
 REMARKS:________________________

_________________________________
_________________________________
_________________________________
_________________________________
__________________________________________________________________

	

	OFFICE OF THE DEAN

   Signature: PROF. FERDINAND G. MANEGDEG
                      Dean

   Date:
	_____ Approval

_____ Disapproval
_____ Recommended             as Non-Major
	REMARKS:_______________________
_________________________________
_________________________________
_________________________________
________________________________



COUNSELING AND GUIDANCE                                
INSTRUCTIONS: 
1. Send Email to Office of Counseling and Guidance or thru their FB page for your evaluation.

2. Send the result to enggadmin@coe.upd.edu.ph.  

REMINDER: You cannot get the results of your readmission once readmitted without submitting the results of your assessment   

                      from Office of Counseling and Guidance to Admin Office.
Last NAME: ________________________________  


First NAME:  _______________________________               Middle NAME: ____________________


Student No.___________________________________  Degree Program:  _______________________________       





Request/s for READMISSION to:  (   )  same Degree Program   (   ) other Degree Program ____________________


Request/s for EXTENSION of:  (   ) MRR   (   ) Non-Major student 


Signature:  ____________________________________ Date:_________________________________________





Contact No:  ___________________________________Email Address: _________________________________

















