
University of the Philippines 
Diliman, Quezon City 

 

REQUEST FOR SUBSTITUTION OF SUBJECTS 
(Shiftees/Transferees coming from other UP units and 2

nd
 Degree students within UP System) 

Name: Student No Course Year Date 

    
 

 

      The Dean 
      College of Engineering 
 

                  I have the honor to request for the following substitutions: 
 

Subject(s) Required- #2 below Units Subject(s) Taken- #3 below Units Semester Taken Grade Reason/Remarks 

       

       

       

       
                                                                                 

                                                                                                                                                                      Respectfully yours, 

                                                                  
      

                                                                                                                                                                      _________________________________   

                                                                                                                                                                                      Signature of Student                                                                                                                                                                                                            
1. 

Recommending Approval 
                             Approval         (    ) 
                             Disapproval    (    )        ___________________________________ 
                                                                                      Signature over printed name of Adviser                                

  

2. 

Recommending Approval: 
 
 

Signature over printed name 
Department Chair/Institute Director 

(Subject(s) Required) 

 

Dept. 
3. 

Recommending Approval: 
 
 

Signature over printed name 
Department Chair/Institute Director 

(Subject(s) Taken) 

 

Dept. 
4. 

Action Taken: 
 
APPROVED:         (     ) 
DISAPPROVED    (     ) 
 
 

DR. MARIA ANTONIA N. TANCHULING 
Dean 

 8-23-19/imee                                                                                                                       



SUBSTITUTION (Revised UP Code: Art.354-358)

Substitution of subjects must be based on at least one (1) of the following conditions:

1) a student is pursuing a curriculum that has been superseded by a new one and the substitution brings the old curriculum in line with the new;

2) there is conflict of hours between a required subject and another required subject;

3) the required subject is not offered.

Every petition for substitution must:

1) involve subjects within the same department; if not, the two (2) subjects concerned must be allied with each other;

2) be between subjects carrying the same number of units (or the substitute subject may have more number of units); and

3) be recommended by the adviser and by the heads of departments concerned.

Note: Except for the GE subjects with permanent substitutions approved by the University Council, GE subjects cannot be substituted.

All petitions for substitution must be submitted to the office of the Dean concerned before 12% of regular class meetings have been held. Any petition 
submitted thereafter shall be considered for the following semester.

No substitution shall be allowed for any subject prescribed in the curriculum in which the student has failed or received a grade of “5.00,” except when, in the 
opinion of the department offering the prescribed subject, or of the faculty in units without any departments, the proposed substitute covers substantially the 
same subject matter as the required subject.

All applications for substitution shall be acted upon by the Dean concerned. In case the action of the Dean is adverse to the recommendation of the 
adviser and the head of the department concerned, the student may appeal to the Vice-Chancellor for Academic Affairs, whose decision shall be final.


